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	DOB
	:
	January 20, 1989
	Mobile
	:
	+91 90436 68206

	
	Address
	:
	1/237, Saliyakurichi,
Ottakovil (Post), Ariyalur 621 705
	Email
	:
	Moorthy87.p@gmail.com



I am a hardworking and always willing to learn new skills. I’m helpful and polite and have a good sense of humour. I can work independently in busy environment and within a setting. I am outgoing and tactful and able to listen effectively when solving problems. I am seeking an employment that will make best use of my skills and allow me to develop them further.	

EDUCATIONAL QUALIFICATIONS 
· Masters of Business Administration			Graduated, 2014
K.S.R. College of Arts and Science (Autonomous),  
· Bachelor of Business Administration			Graduated, 2010
Thanthai Hans Rover College, Perambalur
· S.S.LC & HSC						Graduated, 2006
Govt. Hgr. Sec. School, Ariyalur

 SKILLS
Warehouse Management	Accounting	Decision	
Analytical & Adaptable		Team work	Self-Motivation

WORK EXPERIENCE
2014 – 2015	Accounts Assistant	George Oakes Limited, Chennai
Responsibilities:
· Being a part of the accounts team, responsible for maintaining a well-organized and accurate accounting function
· Prepare and send invoice, credit memos and purchase orders
· Keeping financial records up-to-date
· Fact-checking invoice for payment and processing
· Assisting Financial Department Team and Accounting manages when needed.
2015 – 2016	Market Surveyor	Dalmia Cement Bharat Ltd, Ariyalur
· Investigating market activity
· Evaluating past performance of a product or service sale
· Collection of data on consumers, competitors and market place and consolidate the information into actionable items, Reports and Presentations.
· Provide competitive analysis on various companies, market offering and identify market trends, pricing / business models, sales and methods of operation.

2017 – 2019 	Accountant	Sri Krishna Works, Chennai
· Purchase & Sales Entry
· Maintaining Financial records
· Handling of petty cash expenses
· Periodical reconciliation report
· Payment follow-up
· Ledger entries of inward & outward stocks

2021 – 2023	Store In-charge	CDR & Co Constructions (Thanjavur & Ariyalur)
· Receiving, handling and issue of material.
· To keep the details of the items available in store up-to-date.
· Maintenance of store premises neat and clean.
· Ensure that materials are issued against authorized requisition only.
· Keeping up-to-date record of materials issued, received and balance in stock.
· Physical checking of stocks and prepare reports.
· Communicate the purchase department about its requirements.
· Maintains efficient and effective material handling system.
2023 – 2024	Store In-charge	MOOGAMBIGAI  Constructions (Kattu Paramakudi- GH )
· Receiving, handling and issue of material.
· To keep the details of the items available in store up-to-date.
· Maintenance of store premises neat and clean.
· Ensure that materials are issued against authorized requisition only.
· Keeping up-to-date record of materials issued, received and balance in stock.
· Physical checking of stocks and prepare reports.
· Communicate the purchase department about its requirements.
· Maintains efficient and effective material handling system.
DECLARATION
I Moorthy hereby declare that the information contained herein is true and correct to the best of my knowledge and belief
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