RESUME

NO.6-A Rose, Apartments,

Venkata Nagar, 

Puducherry-605011
Cell No.9487572599

Email ID:ganeshgovind79@gmail.com


Career Objectives:


To be part of a team that allows and helps me to exhibit the exemplary skills and techniques to facilitate and accomplish the mission and vision of the employer and thereby to establish a good foundation for my career.

Academic Records:

	PG Degree

	Master of Commerce (M.COM) Full Time

	Year
	2010 – 2012

	Institution
	Pondicherry university

	University
	Pondicherry university

	Percentage
	65%


	UG Degree

	Bachelor of Commerce (B.COM) Full Time

	Year
	2007 – 2010

	Institution
	Tagore Arts College,

	University
	Pondicherry university

	Percentage
	62%


Fields of Interest:

· Accounts and Finance. 

Software Skill:

· Accounting


: SAP, Tally 9.1, PGDCA
· End user Application

: MS-Windows, MS-Office. 

Open Office.
Employment History / Experience:

      Organization  
:  
CHEMPLAST SANMAR  LIMITED, CHENNAI. 

      Department       
:  
Central Accounting Team.
      Designation        
:  
Deputy Executive Officer – Accounts. 

      Duration            
:  
From 01.06.2012 to till date

      Current CTC     
:  
Rs.2,50,000/- Per Annum.


      Notice Period     
: 
2 Months (Not Negotiable)    


Job Responsibilities:

· Managing day-to-day accounting process through SAP program.

· Receipt of all types of payments (SWIFT, RTGS, NEFT and Cheque) and accounting receipt entries

· Monitor and generate MIS for GL accounts.

· Handling Bank Reconciliation Statement..

· Letter of Credit documentation and clearance to bank 

· Furnishing statement of accounts to customer.

· Creation of AR Provision (Customer wise on monthly basis).

· Creation of Discount Provision (Material wise on monthly basis)..

· Issuance of credit notes and debit notes to customers. 

· Monthly accounting of sales commission bills.

· Record keeping and other Specific tasks entrusted by management.

Personal Data:

Name


:    R.Govindaraj

Father’s Name

:    S.V.Rajaram,

Date of Birth 

:    28.03.1989

Sex


:    Male

Marital Status 

:    Single

Nationality

:    Indian

Mother Tongue
:    Tamil

Languages Known
:    Tamil, English

DECLARATION

I hereby declare that the above-furnished information is true to the best of my knowledge and belief.

Date:  



              




             

SIGNATURE

Place: Chennai

(R.GOVINDARAJ)

R. GOVINDARAJ














