
KARTHICK RAVI karthick512000@gmail.com

7358334251

Chennai, India

SUMMARY

Accounting professional with experience across roles including Audit Executive, 

Accounts Payable Executive, and Junior Accounts Assistant. Skilled in invoice 

processing, financial reporting, and vendor management, with hands-on use of 

ERP and finance tools such as SAP, Oracle (PSAP, PSGL), COUPA, and ERP 

Tally. Strong track record in budget monitoring and accounts payable operations 

that improve accuracy and control of financial records.

WORK EXPERIENCE

Junior Accounts Assistant
MRF Limited • Puducherry, India
12/2025 - Current

- Led month-end OPEX analysis and variance reviews to enforce budget 
discipline and improve cost efficiency.

- Processed vendor invoices and PR; verified accuracy against PO and GRN 
before payment release to prevent payment errors.

- Performed month-end closings and reconciliations, including accruals and 
allocations, to ensure timely financial reporting.

- Managed asset capitalization lifecycle, ensuring correct recording and de-
preciation treatment.

- Prepared daily and monthly production, scrap, and costing reports to support 
operations and pricing decisions.

- Spearheaded periodic physical inventory counts and reconciled discrepan-
cies to align inventory with financial records.

Accounts Payable Executive
DBS Bank India Limited(Off Role) • Chennai, India
07/2024 - 12/2025

- Managed vendor onboarding, creations, and modifications to maintain ac-
curate supplier master data.

- Reviewed, verified, and processed vendor invoices and utility expenses, in-
cluding foreign payments (FCY) and compliance with 15CA & CB guidelines.

- Resolved payment failures and rejections by preparing manual vouchers and 
initiating manual NEFT instructions to restore cash flow.

- Coordinated monthly reconciliations and cleared general ledger accounts to 
maintain ledger integrity.

- Maintained and updated DOA reports to strengthen internal controls and 
governance.

- Designed variance analyses, AP activity reports, and KPI trackers to monitor 
and optimize operational performance.

SKILLS

SAP Oracle (PSAP, PSGL) COUPA

Tally (ERP) MS Office

Invoice processing Financial reporting

Vendor management Budget monitoring

Wondersoft Software

EDUCATION

CA Foundation
ICAI
Dec-12/2019

GPA: 231/400

SSLC
Sri Ramakrishna Mission Higher Secondary School
2016

GPA: 81.6%

HSC
Sri Ramakrishna Mission Higher Secondary School
2018

GPA: 92.75%

Bachelor Of Commerce (B.COM) in General
Guru Nanak College
2021

GPA: 85.125%

MASTER OF COMMERCE (M.COM)
UNIVERSITY OF MADRAS DISTANCE EDUCA-
TION
2023

GPA: 75.5%

MASTER OF BUSINESS ADMINISTRATION 
(MBA-FINANCE)
PONDICHERRY UNIVERSITY (GNES) PROGRAM
2023

GPA: 61%

CERTIFICATIONS

CA Foundation
Dec-12/2019

LANGUAGES

Tamil Native

English Fluent



Audit Executive
Sanjiv Shah & Associates • Chennai, India
11/2023 - 07/2024

- Prepared and filed individual income tax returns, ensuring compliance with 
regulations and timely submissions.

- Conducted Statutory Audits including planning, testing, and reporting to 
support audit opinions.

- Prepared consolidated Financial Statements and schedules for manage-
ment review and statutory filing.

- Performed TDS and GST reconciliations to identify discrepancies and en-
sure tax compliance.

- Calculated and advised on Advance Tax obligations to optimize client cash 
flows and compliance.

- Vouched invoices and verified supporting documentation to strengthen in-
ternal controls and payable accuracy.

Internship
Allcargo Logistics • Chennai, India
12/2022 - 12/2022

- Managed Import & Export Accounts by organizing shipment files and track-
ing transaction status

- Prepared and verified shipping documentation including invoices, bills of 
lading, and packing lists

- Coordinated with carriers and customs agents to ensure customs compli-
ance and timely clearance

- Reconciled invoices and assisted with accounts payable/receivable related 
to freight charges

- Supported billing processes by compiling chargebacks and preparing client 
statements

- Maintained accurate records and updated internal logs to streamline audit 
and reporting tasks

PROJECTS

Financial Performance Analysis of TATA STEEL LTD
- MBA-Final Semester Project


